
Welcome to Danca Agency, LLC!

We are a digital media and entertainment agency based in California that specializes in
delivering innovative, creative solutions for our clients.

Our mission is to provide quality, cutting-edge services that exceed our clients’ expectations. We
are excited to have you on board. In this onboarding document, we have provided some key
information about Danca Agency, LLC and our expectations for new hires.

1. Our Culture: At Danca Agency, LLC we strive to create a culture that values creativity,
innovation and collaboration. We believe in creating an environment where everyone is valued,
respected and appreciated. Our team is committed to providing an enjoyable and productive
workplace.

2. Our Expectations: We expect all new hires to be highly motivated and demonstrate a strong
work ethic. We also expect new hires to be professional, punctual and respectful of the team's
time. We value strong communication skills and the ability to work independently and as part of
a team.

3. Training: At Danca Agency, LLC we provide comprehensive training for all new hires. This
includes in-person and online training sessions, as well as mentorship opportunities with our
experienced team members. We also offer opportunities to learn from our industry leaders and
attend conferences and workshops.

4. Our Policies: We have a set of policies in place to ensure the safety and wellbeing of our
team. These policies include a non-discrimination policy, a code of conduct and a harassment
policy. We also have a flexible work policy, which allows for flexible work hours.

5. Work Environment: We strive to create a safe and supportive work environment for all our
employees. We encourage open communication and feedback, and expect all employees to
share their ideas and concerns in an appropriate manner.

6. Performance Reviews: You will receive regular performance reviews to measure your
progress and identify any areas where additional training or improvement is needed.

We are excited to have you join our team and look forward to working with you!

Sincerely, The Management Team at Danca Agency, LLC


